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Contolled Correspondence Unit 
Workload Statistics 

FY 06-07 

# of Analytical Staff Total Received* Total Completed* Total Overdue* 

July-06 2 188 164 48 
August-06 2 186 182 70 
September-06 5* 143 123 81 
October-06 4 198 198 37 
November-06 4 151 145 12 
December-06 4 107 145 0 
January-07 3 168 211 4 
February-07 3 144 136 5 
March-07 3 163 165 4 
April-07 3 161 141 2 
May-07 3 171 115 0 
June-07 3 125 160 0 
TOTAL 1905 1885 n/a 

--·-
ThE3 statistic:!_:r§!flE!Cted cireJbrou_gb1b~Ja~t~ay of the CQrr_e_sponding 1onth. 
* Additional analytical staff did not work the entire month. 



Controlled Correspondence Unit 
Number of Items Received and Completed 

FY 06-07 
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Controlled Correspondence Unit 
Number of Items Overdue 

FY 06-07 
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Total Overdue* 
July-06 48 
August-06 70 
September-06 81 
October-06 37 
November-06 12 
December-06 0 
January-07 4 
February-07 5 
March-07 4 
April-07 2 
May-07 0 
June-07 0 
TOTAL n/a 
The statistics reflected are through the last day of the corresponding month. 
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California Prison Health Care Receivership Corporation (CPR) 
Correspondence Workload Statistics 

FY 06-07 
Correspondence Rec'd Repeat Writers 

July-06 N/A1 N/A1 
August-06 172 N/A1 
September-06 175 N/A1 

October-06 160 N/A1 
November-06 139 N/A1 
December-06 172 N/A1 

January-07 159 42 
February-07 155 50 
March-07 265 72 
April-07 * * 
May-07 * * 
June-07 818* 286* 
TOTAL 2215 450** 

1Statistics not available (NIA) for this time period 
*Statistics for April through June 2007 provided as a Quarterly Summary 
**For the time period reported, repeat writers represented slightly over 20% of the correspondence receive 

NOTE: The Correspondence Control and Litigation Management Unit,Plata Support Division 
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Plata Para 7 Correspondence 
Workload Statistics 

FY 06-07 
New Plata Issues Received Teleconference Issues 

July-06 85 100 
August-06 49 117 
September-06 73 95 
October-06 72 100 
November-06 47 84 
December-06 31 79 
January-07 90 99 
February-07 45 71 
March-07 50 86 
April-07 66 101 
May-07 44 78 
June-07 35 83 
*TOTAL 687 1093 

*1full time analyst assigned 
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ASP CAL CCC CCI CCWF CEN CIW CMC CMF COR -- --- L= J ICRC f-7--------------------- 1CTF 

1st quarter 05106 860 33 44 0 42 12 38 0 77 
1181 45 --- 126 o -- 8 --"-'o:+----c1-?.29:+-------'::+-------2nd qaurtrer 05106 66 

-----~ 
3J:d quarter 05/06 fa1-1 56 75 0 29 0 42 
4th quarter 05106 840 132 58 01 34 0 2 241 

-~ -f---'1_3§lll_ -- 266 303 0 113 12; __ 211 
--------------1-------l--------;---------------

--!-------------+---+-------1-------
----J-----~--~--+-------+---

----+-------t--..--··---1 
-------+·------+----+-------+----

; 
------ ---+----+------+-- -----+-------1 

t----- ·-·----·-t---·---+-----+ 

July-Sept 06 I!'.\§~4·1f~L34Icc~ ol CCI__ 5()ecvv~8 ICEN 17 e~ 31c1w - oJ~~~_33JCMF ~fg_b_~ -251 CRC-~~I~TF 2971 CVSP3~1[)\/1 - ---otFSP ---~_I HDSP3d!S~ 11~1~ubtoial#3 
Oct formal 381 22 15 0 1i O O 12 0 21 0 57. 40: 0 0 3 54 303
ocrT~i;- 137 42 o 25 o 1 - o o o 1 38 14 5c,i o o 8 34 202 
Nov formal 179 33 3 27 0 0 1 0 67 0 15 0 76i 32 0 0 4 68 
Nov Informal 79 53 0 f 5 0 0 0 21 0 0 42 - - 7;· 67 0 0 3 34 
December formal 162 22 f2 0 · 85 0 0 0 75 0 15 0 98' -- ,ff O O 7 89 
December informal 128 11 4 O: 57! 0 0 0 15 0 0 22 48 62 0 0 3 40 
Jan Formal 07 108 18 4 0 - 0 0 0! 0 92 5 18 0 10 23 0 0 0 89 
~;:;j~j~;;I 172 4 2 0 251 0 1 11 0 o: 31 35 6() 0 0 3 64 
Feb formal 07 134 32 6 10 0 0 0 0 52 0 12 0 7 0 0 0 94 31 
Feb Informal 200 4 -5 o: 4 0 2 9 15 0 4 28 34 ··7(jf O O O 51 
MarchFormal07 151 35 0- -38 0 0 () 0; 43 0 0 0 -1: 1Ql O O 121. 63 
March Informal O 25 0 0 2 0 0 4 16 0 2 23 27 42 0 0 49 78____ ---
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pril ~ormalo1· 109 13 1 5 6 0 3: 6 12 0 0: 23 7 94 7 0 71 85 

May Formal 125 20 0 163 0 0 1 0 98 2 3 0 0: 1 0 61 50 
Mayinformal07 10 ---1T O 22 0 0 4 6 19 Qi 4 26 0 0 0 22 119 
June Formal _ 178 11 3 140 0 0 - () 0 94 2l 7 0 2 0 () 40 27; 
Junelnformal07 61 0' 1 30 0 1 1 6 17 0 3. 23 7 81. 1 0 101 60-- 31331 - 423 59 619 __ io:r 19 16 44 J:5~t- ---~~i ------ 148 383t 751 - ~()3 42 __ 11r - 9421 16441---=·---,0527 1 1 1 1 1 1 1 1 1 1 1 

Page 1 



... t 
~~------+---+-----+--·····+· --t--- ---t------l ----- ---------

' KVSP LAC MCSP NKSP TOTAL 
,_1_st_q_u-art_e_r_0_51-_Q6___..____,._ --«4 52 Pvs;99 RJD SAC ;:~:~~"~··_·i;_c.c_:.::._~.;--=,t..:c-'-=_=-_-_···_··~\".~ 383 VSPW76 WSP ... JSubtotal #2 .-1~1,1~tgtal #1 
2nd qaurtrer 05£06. ...... 372 72 874 .......... ,.,... -;;;;;;;;l-········· 195 102. -· -·· o, 
3rd quarter 05/06 0 216 50 825 --+--- ·----;:;-··-······,c-:r-·-·······cc.cl•··· 378 112/ -i1!_____+------

J!_fi__qii~rter05/06 __Jig ____1~+-··········.·c+······ -~ 
162 892 225 ·i~~/ -~3. ~t-----:a+-_·~~.:::==.t--·----;~-- 96~- ·=={ff .. -~· 8993 69591 13918 

i····--+----• 

........ ·+·-----+----t--- --·-----!--~--
.. ····--+--....;---.......,----····+·-····-+-· ------~--/------ ·----· 

-~·- ·······--+-··· --+-----j - ······I--·. 
----+----·r-----+-- -- r-

I ...-+----~-~--·+-~ -

TOTAL 
~x~iy-sept os. tK'{S~61 1~~J~~Mc~32 ~~§~87 PBS~ ;~~~~1~0-~~Ac 8 's~i-~3J3cc~-jso=~9\_~~~ ~~~f sy§P7~t~sP%l':~~~Qlsub~~:~~:~- 1subto1a1 #3 
Oct formal 73 8 38 37 23 11 0 78 1 s: 12 18 0 0 O; 
OCT infor 0 5 64 2 16 10 3 16 0 5i 44 35 6 0 0 

307 184 5 43 42 21 16 0 137 1:. 213 50 10 0 0-----+----·····+··· Nov formal ------------~--
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A. 

a. may be received from the following sources:

pus 
e Writ of Habeas Corpus (writ), the Health Program 
will immediately enter the writ into the Habeas Corpus 
dar any deadlines for responses. If the response cannot 

e the response deadline, the HPSI shall immediately notify 
Receiver so that an extension of time can be requested. 

RESPONSIBILI 
The Director, Pia sure compliance with this policy and 
procedure. 

i. Petitioner

ii. Court

iii. Counsel for the Receiver

iv. Petitioner's Counsel

v. CDCR Institutions

CCLMU) shall ensure 
· or Writs of Habeas

e and treatment. 

POLICY: 
The Controlled Correspondence and litigation Mana 
that timely and appropriate responses are provide�()/)/ n Petiti 
Corpus have been filed by patient/prisoners reg ·.••. · their medic

REFERENCES: 
California Penal Code section 1473, et seq. 

California Rules of Court, Rule 
Definitions 

eas Corpus Application and 

APPROVAL AND REVIEW: 
This pilot procedure sha 
policy and procedure i 

ch time as a permanent 

vi. Office of the Attorney General

CALIFORNIA DEPARTMENT 
OF CORRECTIONS AND .

1 

REHABILITATION 

Plata Support Division 
Controlled Correspondence and .

!

�_L_i_tigation Mana ement Unit 
 

 Policy and Procedure # __ 
A roval Date:PILOT

Writ of Habeas Corpus 
Response Policy 
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b. If the writ is not received from the Counsel for the Receiver, the HPSI will 
contact the Counsel for the Receiver and forward a copy of the writ 
immediately by facsimile. 

c. If the writ does not contain a copy of the original petition, the HPSI will 
request a copy of the petition through Counsel for the Receiver. 

2. The HPSI will assign the writ to the CCLMU Regist~ . Nurse (RN) who will 
immediately review the writ and determine the ap. riate medical records 
needed for clinical review. 

3. The HPSI will order and track the medical {from the institution, case 
records unit or medical records archive. rrie~B~I records shall be 
forwarded to the CCLMU within three b '· s days. ',,Icc, >. 1

4. The HPSI will draft, prepare and 
petitioner (cc: Petitioner's Coun 
business days of receipt of the writ. 

5. The HPSI will obtain a of t record from the California 
Department of Correctio. Rehabi , Institution Appeals Branch, 
Third Level Review. 

6. 

B. Clinical Support 
1. Upon rec the HPSI will forward and track the writ 

and me I Support Unit (CSU) for review and 
preparatio tion. 

2. completed by a Physician. 

issues identified in the writ 
ction Plan to address the health care issues 

health care issues 
4. c J I evaluation shall be completed and returned to the HPSI 

·$ss days. 

C. Response to the Office of the Receiver 
1. Upon receipt of the written clinical evaluation, the HPSI will consult with the RN 

to review the written clinical evaluation for completeness and clarity. 
2. The HPSI will track and forward the writ, written clinical evaluation, and appeal 

record to the Counsel for the Receiver within five days. 
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D. Corrective Action Plan (CAP) Follow-up 
1. The HPSI will forward a copy of the written clinical evaluation to the RN for 

review of the CAP. 
2. Once the RN completes the review of the CAP, the RN will contact the HCM to 

ensure the CAP has been implemented or completed. 
3. The RN will track the CAP in the Habeas Corpus da se until completion. 

E. Monthly Reporting 
1. The HPSI shall prepare a monthly report whic 

the status of each writ 
- the number of writs received 

the number of clinical evaluatio 
- the number of outstanding CAPs." 

2. 

Reviewed and Approved By: 




